Ha ocHoBy unaHa 82. 3akoHa 0 floKanHoj camoynpasm LpHe MNope (,,Cn.nuct
ur, 6p.02/18, 34/19, 38/20, 50/22, 84/22 - oanyka YCUr, 85/22 - ncnpaska
oanyke YCUI 81/25 n 98/25 - ucnpaBka) w uynaHa 65 crtas 1. Oanyke o
OpraHu3auunjn 1 HauuHy paaa nokanHe ynpase (“Cn.nmct UM - onwWTUHCKM
nponucy 6p. 52/25) upektop LieHTpa 3a MHDOPMaLMOHKN cucTeM , Y CBOjCTBY
PykoBoauoua cnyxbe, y3 npetxoaHy carnacHocT lpeacjeaHuka onwTuHe
bepaHe, noHMO je

NMPABUJTHUK
O YHYTPALLH0J OPFAHM3ALNIN U CUCTEMATU3ALIUIN
PAAHUX MJECTA LEHTPA 3A UHO®OPMALIMUOHU CUCTEM

I ONWTE OAQPEAQBE
Ynan 1.

OBuM lMpaBunHUKOM ce ypehyjy nuTama ynpase yHyTpallte opraHusauuje u
cuctematmMsaumnje nocnoBa W 3ajaTtaka, M Apyra nutarwa of 3Ha4yaja 3a
obaBsbatbe Nocnosa y LieHTpy 3a MHpOpMaLMOHH cucteMm, a nocebHo:

- YHyTpauwma opraHusauuija,

- OjEenokpyr nocnosa,

- Ha4uH u3sBpwasatba NOCN0Ba U 3ajaTaka,

- Cucrtematusauuja nocnosa u

- ONuC nocnoBa cnyx6eHuKa U HaMjelTeHuKa.

Ynan 2.

M3pasun koju ce y oBoM lMpaBunHuky kopucre 3a $u3smyka nuua y MyLkKom
POAY, NOApPasyMujesajy UCTe y3pase y XEeHCKOM poay.

ITI YHYTPALLHA OPAHU3ALIUIA
Ynan 3.
YHyTpawtba opraHusauuja u cucrematusaumja y LeHTpy 3a vHpOpMaumnoHm

cuTeM ypehyjy ce Tako aa o6e3b6jehyjy pPauMoHanHo, ePuKacHO U CTPYyYHO
BpWeHe nocnosa W 3ajataka y cknagy ca 3akoHoM, CtaTyToM OnwTuHe,



OanykoM O oOpraHusauuju UM HaumHy paja noKanHe ynpase, OBUM
MpaBUIHUKOM U APYrvMM NponMcUMa.

III AJENOKPYI NOC/TIOBA
YnaH 4.
LleHTap 3a nHOpMaLMOHM CUCTEM BpLLX MOC/IOBE KOjun ce ogHOCe Ha:

o OpraHuzoBare PyHKLUMOHNCaa MHPOPMALMOHOr CUCTEMA 3a OpraHe u
cnyx6e nokanHe ynpase, jaBHUX CNyX6u unju je ocHuBay OnwTuHa, Yy
Unby ycCnoctae/batba jEAMHCTBEHOr WMHPOPMAUMOHOr CcUcTeMa Y
OnwTuHuK;

o [naHvpatbe K1 yuyecTByje y npojekToBawy M WMMANEMEHTauuju u
peanusaumnjn MHHOpPMaLMOHOr CMCTEMA OMWTUHE; Npeanararbe 1 uspasa
nnaHa yBoherba HOBMX MPOrpaMCcKMX CUCTEMA M CycCaBpluaBahbe
nocrtojehux, y cknagy ca 3axTjeBUMa HENPeKUAHOr (yHKLMOHWUCatba
WHPOPMALIMOHOr CUCTEMA;

o KoHTpony d¢yHKUMOHMCara ayToMaTM3oBaHe obpase nojaTaka W
cnpoBoferwe Mjepa Ha nobosblwakby W noseharby epuKacHOCTY
MH(HOPMALMOHOr CUCTEMA Y LjEeNUHU U MO AjenoBuMa;

o ObaB/pare nocnosa kojuma ce obesbjehyje jaBHOCT U TpaHCMapeHTHOCT
Pada opraHa OnwTuHe ¥ yyewhe NOKanHOr CTAHOBHMLITBA Y BpLUEHY
jaBHUX nocnosa (BoAM u axypupa web cajT OnwTuHe, o6jaBrbyje HaupTe
akata Koje goHocn CkynwTtuHa u MpeacjeaHnk OnwTuHe, objasmbyje
MnaH 1 nporpam yyewha f0KaNHOr CTAHOBHULITBA Yy AOHOALWEHY 0AYKa
W Apyrux akata, O oOpraHusoBatby TpubuHa, OKpPYraMxX CTOMOBa,
objaB/byje u3BjewTaje o pesyntatuma jaBHe pacnpaBe, cjegHuuaMa
CKynwTuMHE M [OHUjeTUM aKTMMa, aKTUBHOCTUMA Koje npey3umajy
opraHu OnwTuHe u ap);

o OpapxaBatbe payyHapcKe U MpexHe OnpeMe U CpeacTaBa M cTapare 0
(YHKUMOHUCaY pavyyHapCKUX Mpexa;

o O6jaB/bMBatbe OMNWTMX M APYrUX akaTta y CKAady ca 3aKOHOM KOjuM ce
ypehyje nokanHa camoynpasa;

o W3pasy nnaHoBa 3a HabaBKy M WHCTanaumjy onpeme u npeaysvmame
Mjepa 3a oApXaBare payyHapCKUMX —CpeacTaBa; ctapame 0
(PYHKUMOHMCary payyHapCKUX Mpexa v pa3MjeHu noaataka y HUMa;

o KoHourypucawe u oapxaBarwe CUCTEMA €/IEKTPOHCKE nowTe Yy
opraHuma OnwTuHe;



o Mocnose y Be3n ca cnoboaHWM MpUCTYNOM MHbOpMaunjama U3 CBOr
AJENOKpyra paja y cknaay ca 3akoHOM;

o Bpwere HabaBke MHdopMaTMyke onpeme 3a notpebe nokanHe ynpase
W NokKanHe camoynpa.e;

o [lpyre nocnose no osnawhemy lMpeacjeaHnka onwTuHe, y cknaay ca

3aKOHOM 1 ApYruM nponucuma.

MocnoBe Be3aHe 3a AuruTanHy TpaHcHopMaumjy y ONCTUHM;

KOHTpO/ly 03ByuYerba y CKYMWTUHCKO] canu

®oTorpaducare fgorahaja 3a notpebe onwTuHe;

CHuMMare 1 MoHTMpare BUAEO CHUMaKa 3a noTpebe OnwTUHE;

O O O O

IV HAYMH N3BPLUABALA MNOC/TOBA U 3AOATAKA

Ynan 5.

Papom LieHTpa 3a MHOPMaLMOHM CUCTEM pYKOBOAM AuvpekTop.

AvpekTop opraHusyje paa LeHTpa 3a MH(POPMaLMOHWU CUCTEM obesbjehyje
3aKOHUTO M eduKacHO Bpuere NocioBa M 3ajaTaka, faje ynycrBa 3a
obaB/batbe Nocnosa, ycknahyje u opraHusyje capaamky Ca ApyrMM opraHuma
OnwTtuHe.[InpeKkTop AOHOCK NojeanHayHa akTa 3a Koja je osnawheH.

YnaH 6.
Cnyx6eHnumn LeHTpa 3a MHMOPMaALMOHU CUCTEM Cy AYXHU pa nocnose W
3ajaTke pagHor MjecTta Ha koje cy pacnopeheHu Bplie CTPYYHO, OArOBOHO,
YPEAHO U CaBjecHo, Aa ce CTPy4HO ycaBpluasajy, npaTte u npuMjeryjy nponuce
W CTpy4Hy nutepaTtypy 13 obnactu y Kojoj paae.

Ynau 7.
Y usBpwasatby nocnosa, LleHTap 3a uHdbOpMauUMOHM cuCTeM capahyje ca
OpraHuma nokanHe ynpase u jaBHUM cnyx6ama unju je ocHuBay OnwTWHa, U
APYTVM HaANeXHUM opraHuMa u cnyxbama.

Ynan 8.

3azaum v nocnosm us Ajenokpyra LleHTpa 3a MHPOPMaLMOHM CUCTEM o6aBrbajy
Ce rnpema roauwmeM nporpamy paaa.



Mporpamom papa yTBphyje ce jegHOroaMWHa aKTUBHOCT LeHTpa 3a
MH(OPMALMOHN CUCTEM, carnacHo 3agaumMMa U NocnoBUMaA KOju npousunase
U3 3aKOHa M Apyrux npornuca u nporpama paga OnwTuHe. MNporpam paga
LleHTpa 3a uWHdOpPMaUMOHM cUCTEM AOHOCK [AvpekTop y3 carnacHocT
npeacjegHuka OnwTuHe.

Ynan 9.

M3BjewTaj 0 wu3BpwWEHY peaoBHUX WU BaHpeAHWX 3ajaTtaka W nocnosa,
3anocC/neHn HajMare jeAHOM MjecelHO A0CTaB/bajy AunpekTopy ueHTpa.

Ha 6asu u3BjewTaja U3 npeaxoaHor ctaBa cacTtasma ce roavwtn UsBjewTaj
0 paay LleHTpa 3a MHOpPMaLnOHU cUcCTeM.

YnaH 10.

LleHTap 3a uWHdoOpMaumoHu cucrem jeAHOM roauwre 06aBe3HO MNOoAHOCH
W3BjewTaj o pagy u cramwy y obnactu 3a KOjy je OCHOBaH.

W3BjewTaj caapxu: oujeHy cTama Y €B0Ojoj o6nacTtu, npukas peanvsoBaHux u
NMPOrpamckmnx nocnosa v 3apaTaka, MNOCTUrHyTe edekTe, oujeHy O CB0jOj
06/1aCTH KOA jaBHUX Cyx6m, Mjepe Koje je opraH npeayseo y UMby passoja u
yHanpehera no cerMeHTuma.

M3BjewTaj ce noaHocu npeacjeaHuky OnwTuHe u MnaBHOM aAMUHUCTpaTOpYy.
[naBHWM agMuHUCTpaTOp, Y OKBWUPY CBOj& HAANeXHOCTWU, Aaje MULIbEHE Ha
W3BjELWTAj O paay opraHa.

Ynan 11.

Ceu 3anocneHn y LeHTpy 3a WMH(OPMAUMOHM CUCTEM AYXHW Cy pa ce
Npnapxasajy nporpaMa u nnaHosa paaa, Kako y norneay o6uma 3agataka w
NocnoBa, Tako v y norneay yrspheHux pokoea.

Ynan 12.
Cnyx6eHunK n HamjelTeHnk y o6aBrbarby nosjepeHmx My 3a4aTaka M nocsiosa

MMa npaBa u obaBese yTBpheHe 3aKoOHOM, APYrMM nponucuMa u OBUM
MNpaBunHUKOM.



V CUCTEMATU3ALUMNIA PAAHUX MIECTA

Ynan 13.

3a Bpwere nocnosa M 3apataka LleHTpa 3a MHPOPMALMOHU CUCTEM
yTBpheHnx 3akoHoM, CTaTyTOM M APYrUM akTUMa CUCTEMaTU30BaHO je 3 (tpwn)
pagHux mjecta ca 5 (neTt) usspwwunaua.

Ynan 14.

Hasueu paaHux mjecta, 3Bara v ycnosu nope6Hu 3a ycaspluasarbe NocioBa

M 3adaTaKa Ccy.:

P6 3Bame-pagHo Ycnoeu 3a Bpere PaaHo uckycreo Bpoj
" | MjecTo nocnosa U3BpLINA
aua
VII1 HUBO | Hajmarse 3(Tpm)
KBanuoukaumje roavHe pagHor
obpasoBatba, MCKyCTBa Ha
nocnosuma
HBRNTET pykosohewa unm
1. LeHTpa 3a PaAHOr UCKYCTBa Ha
uH(bop ~MONOXEH CTPYYHU | yerum mnm cnmunum
pPMaUMOHM
cUcTeM ncnuT 3a paa y NoC/I0BMMa y OQHOCY
APXaBHUM Ha nocsioBe pagHor
opraHuMa Mjecra
VII 1 HuBO
KBanndpukaumje
CamocTanHm 06pa3zoBatba
caBjeTHuk I
Cpaopanmiser | naiaree S(ner)
2. | uHpopMaTHKy 1 CTPYYHMW MCNWT 3a pag ;t:ﬂ;::aganuor 3
MHPOPMaATUUKYy | Y ApXaBHUM
TEXHOJIorujy opraHuma
1




PedepeHT 3a | IV HuBo Hajmamwe 1(jeaHa)

ayamo-Buaeo KBanudukaumje roavHa pagHor
TEXHUKY obpasoBarba MCKYyCTBa
(MHdopMaTHyKor
CMjepa),

MONTIOXEH CTPYYHM
ncnuT 3a pag y
APXaBHUM opraHuma

VI ONMUC NOC/TOBA C/NY)XXBEHUKA

Ynan 15.

AnpexTop LleHTpa 3a H(OpMaLIMOHN CUCTEM:

O
©)
O

Mpeactasrba ynpassba LieHTpOM 3@ MHGOPMaLMOHM cucTem,

PYKOBOAW paAoM, opraHusyje u ycknahyje paa 3anocneHux y LieHTpy,
BPLWM HAjCNoXeHUje nocnoBe M 3agaTke u3 HaanexHoctuCnyxbe, Te
OCTBapyje KOHTUHyupaHy capafky ca ApyruMm opraHuMma nokasnHe
Camoynpase, ApXaBHUM opraHuMma, MehyHapoAHMM oOpraHusauujama,
HBO cekTOpoM v ApyruM npaBHUM nuuMMa.Koje Ajenyjy Ha Teputopujn
LUpHe MNope

CTapa cé O 3aKOHMTOM W 6naroBpeMeHOM oO6aBrbakby MOCNAOBA M3
HagnexHocTtu LeHTpa,

npeaysvmMa mjepe 3a edukacaH pag LeHTpa;

npeaysuma mjepe y uuby obesbjehusara capaarbe LleHTpa u Apyrunx
opraHa u cnyxoéwu

NpeAnaxe npojekre y cknagy ca yTBpheHUM pasBOjHUM NporpamMoM w
CTapa ce 0 HhUX0BOj peanusauuju,

npeay3uma mjepe 3a edpukacaH paa LleHTpa;

AOHOCM  nporpam paaa UeHTpa, nogHocu wu3BjewTaj o paay
MpeacjeaHnky onwTtuHe u naBHOM aAMUHUCTPATOPY, AOHOCU aKT O
YHYTPalWHO0j OpraHnsaumnjn n cuctematmsaumjn pagHux mjecta Cnyxbe,
oanydyje o usbopy n pacnopehuamy cnyxb6eHuka U HamjewTeHunka y
CKnagy ca 3aKoHOM, oujerbyje cnyxbeHuke u HaMmjewTeHuke, Te
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oany4yje o npaBuMMa u obasesama 3anocneHunx y LieHTpy.

o obassba apyre nocnose no Hanory MNpeacjeaHnKa onwTUHE y cKnaay ca

3aKOHOM K Baxehum nponucmnmMma onwTUuHe.

CamocranHm casjeTHuk I- 3a wuHpoOpMaTMKy M  MHDOPMaATUUKY

O O O Oo

0o

(o)

(o)

(o}

TeXHONOorujy:

obaBsba NOCNOBE agMUHUCTPaLUje CUCTEMA;

axypupa onwTuHckn Web-cajr,

KOOpPAMHMPA aKTUBHOCTU codTBEpPa;

AoAjerbyje npaBa KOPWUCHMLMMA KOja Ce OAHOCE Ha ynpasrbarbe
copTBEPOM;

UMNJIEMEHTUPa U OApXaBa afeKBaTHE 3alTUTe o4 BUPYCa;

CTapa ce 0 QyHKUMOHUCaky pavyyHapCKux Mpexa;

aHanusupa npujaBe KBapoBa Ha OMpeMu 1 NnaHupa HabaBKy pe3epBHUX
AjenoBa;

ynpas/ba 1 noAewasa onpeMy ( Lucuo pytepuma, pupewann-uma u paa
y Uuncuo NOC n ap.);

Aaje npenopyke 3a 3aMjeHy onpeMe y Cny4yajy Kaga YCTaHOBM Ja
nocrojeha onpema He o6e36jehyje noTpebHe dyHKuM]e;

cepBucMpa 1 oapxasa NHPOPMaATUUKy onpemy;

WHTEPHO KOHTpONUWeE W BPLIX aAMUHUCTpaunjy Perncrapa HOBYAHUX
Ka3Hu 1 npekpliajHe esmaeHumje

o ( PHKuNE );
obaB/ba Apyre nocnose y cknagy ca nponucuma OnWTUHE M HaNoroMm
HaapeheHor nuua.

NnocTaBs/ba HOBY MH(OPMATUUKY OMNpeMy,

o npunpema cneundukaumjy 3a HoBy onpemy u MHbopMaTUUKe yCnyre;
o IOKyMeHTyje MHdopmMaTuuke notpebe CBUX OpraHa nokasHe ynpase w

cnyxoéwm;

o KOOpAMHMpa Ca AOCTaB/bakbeM OMpeMe of CTpaHe Ao6aBfbava;
o nonpassba nnn o6e3bjehyje nonpasky onpeme y cnyyajy notpebe;
o /laje npenopyke 3a 3aMjeHy OnpeMe y cryyajy Kaja yCTaHOBM Aa

nocrojeha onpema He o6e36jehyje noTpebHe dyHKUMje;

npasu pe3epsBHy Konujy (6aukyn) HajBaxHUjuUX NojaTaka 3a CBaKy paaHy
CTpaHuuy;

NMoMaxe KOpUCHULUMMa payyHapa Aa pujelle nojeamHayHe npobnema koje

Ce oAHOCe Ha ynpaBsrbatbe coPpTBEpPOM Hase noaaTaka Koju KOpUCTY BULLE
KOPUCHUKA;



o ynpaB/ba U CTapa Ce O OoApXaBaky TexHuuyke onpeMe OnwTUHE 3a
noTpebe CKYNWTUHCKUX U APYTrUX 3acujenara;

o KOpuUCTW, Haarneda w oapxaBa ayaAvMo W BMAEO OnpeMy 3a nortpebe
OnwTuHe;

o CTapa Ce O HecCcMeTaHOM pajay cuctemMa 4umje yBohere npeacTassba
AonpuHoc 6osbe opraHusauuje OnwTuHe ( wupenecc cucrtema, WM
TenedoHa, anjesberbe MpexHUx pecypca u Apyrux );

o CKEHMparbe BaXHMX AOKyMeHaTa opraHa OnwTuHe W npunpema
noAaTaka y Uuuby MpaB/bera jeAUHCTBEHE eNeKTPOHCKe 6a3e noaTtaka
paan noseharba eunKacHOCTM paaa NoKanHe ynpase;
nopyuyyje xapaBepcKe KOMMOHEHTe U KOHbUrypauuje;
npuMa npujase KBapoBa Ha OMNpeMu, OpraHusyje u JIMYHO yuyecTsyje y
AETEKUNJN N OTKNaraky KBapoBa;

o BOAM 6pury, KOHTponuwWe, ynpas/ba W BPWW HaA30p Hag
(PYHKUMOHUCAHEM OMNpeMe y CUCTEMY BUAEO HaA30pa;

o OApXaBa KOHTaKTe ca cepBucepuMa aobas/baya OnpeMe y rapaHTHOM
POKY;
oraHusyje Bohere MaraunHa pesepBHUX AjenoBa;

CTapa ce 0 HabaBuM 1 oApXaBary KOHTUrEHTa pe3epBHUX AjenoBa;
Kpevpa n axypupa AeTabHy €N1eKTPOHCKY eBUAEHUM]Yy O pavyyHapcKoj u
KOMYHUKALUMNOHOj OonpemMu;

o obaBsba 1 Apyre NOCNOBe NO HaNOry AMPEKTOPa M NOCNOBE Y cknapay ca

aktuMa OnwTuHe;

PecdepeHT 3a ayaAno-Bnaeo TEXHUKY:

© BpLUM KOHTPOJy 03BYyYetba Y CKYMWTUHCKO] Canu;

© CaMOCTanHo BOAM BuAeoedEKTe U CHUM/bEHU MaTepujan Ha npobama u
npeacrtaBama;

© MO NOTpedu CHMMa M MOHTMPa BUAEO CHUMKE 3a noTpe6e OnWTUHE;

o BOAM ONPEMy M OAroBapa 3a UCTY;

o obassba M Apyre notpe6e No HanoOry pykoBOAMOLA y CKAaAy Ca akTuMa
ONWTUHE;



VII SABPWHE OAPEABE
YnaH 16.

Y LUeHTpy 3a WH(DOPMAUMOHM CUCTEM Ce MOXE OpraHu3oBaTh npujem
NpUNpaBHUKa, WTO ce yTBphyje NnocebHUM NporpamMoM y cknaay ca 3aKOHCKUM
aKTUMa M OANYKOM NpeacjefHMKa OnLWTUHE.

Ynau 17.

Pacnopes cnyx6eHvka y cknagy ca oBuM MNpaBUnHWKom msspmhe ce y poky
OA 15 aaHa oA AaHa HeroBor CTynakba Ha cHary.

YnaH 18.

N3mjeHe n gonyHe MpasunHmka BpLUE Ce MO MOCTYNKY NpeaBUHEHOM 3a Heroso
LOHOLIEHE.

YnaH 19.
CrynatbeM Ha cHary OBOr NpaBW/HMKA npecTaje Aa Baxwu MpaBunHUK o
YHYTPalWH0j opraHusaumnju u cucremaTMsaumju pagHux Mjecta LleHTpa 3a
MHPOpMaumoHmn cuctem 6poj 19-046/22-158 od 23.11.2022 roauHe

YnaH 19.
OBaj MpaBunHuK cTyna Ha cHary 8-or (OcMOr) o4 fAaHa O4 H-erosor

objaB/bMBatba Ha ornacHoj Tabnm onwTtuHe BepaHe, Y3 NpeaxoaHy carnacHocT
MNpeacjeaHrka onwTtuHe Bepaxe.

Bpoj: £3-04¢ [25- 29

BepaHe, 07 - //  .2025 roamHe

MpeacjeaHnk OnNwTuHe akToM 6poj: 01-@15/25’%45’011 flofhzeZi roavHe nao
CarnacHocTt Ha 0Baj MNpaBunHUK.

BA AwvpekTop

apx.cw




LHPHA I'OPA

O THUHA BEPAHE
bpoj: 01-018/25- 292
bepamne, 10.11.2025. roaunne

Ha ocnoBy uana 58. ctas 1 Tauka 14, a y Be3u ca 4iaHoM 82 3aKoHa 0 JIOKAIIHO]
camoympasu ( ,,Ci.omct LI, 6p. 02/18,34/19, 38/20,50/22, 84/22 u 81/25 ) u
yana 84 cras | Tauka 14 Craryra omutude bepane (,,Cor. uet LI - onmTHHCKH
nporucu, 6p. 42/18, Ilpencjenuk onmrune bepane 1o H o ¢ u

PJEHIEIBE

Jlaje ce carmacHoct Ha [IpaBHIHHK O yHyTpalllkO] OpraHM3alMju H
cucreMaTu3alnuju pagHux mMjecta LlenTpa 3a uHdopMauonu cuctem, ONIITHHE

bepate 0poj: 19-046/25-29 01 07.11.2025.rogune.
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